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[osoenne 0 NEPCORANLHLIX AAHNBIX PAGOTHHKOB MYHHUNHAILHOIO G10KETHOTO
AOMKOJILHOI0 00pa3oBATEIALHON0 YUPCKACHHA
«/lerexnii cax Ne218» ofmepassusaomero suia

1. O6mue nooxenus

1.1. Lensio pannoro TTonoKeHHs ABIACTCH 3AIIMTA NEPCOHANBHBIX JAHHBIX PaGOTHHKOB
MYHHIHNATHOrO GI0/DKETHOrO AOMKOIBHOrO 00pazosareibHOro yupexaenus «/lerckui
can Ne218» (nanee MBJIOY) 0T HECAHKIMOHHPOBAHHOIO J0CTYMA, HENPABOMEPHOro MX
MCTIONIL30BAHMSA HITH YTPATHL.

1.2. Hacrosmee Ilonoxenne paspaGorano na ocHosanum crareit Koncruryunn PO,
Tpynosoro Konekca P®, Komekca 06 aaMHHHCTPaTHMBHBIX npasoHapymenusx P®,
I'paxnanckoro Konexca PO, Yronosroro Koaexca PO, a take dejiepaibHOro 3akoHa
«O6 urdopmarmy, HHGOPMATHIALMH H 3AUHTE HHOOPMALIHI

1.3. lMepconanbHbie TAHHLIC OTHOCATCH K KATEropuu KoH(puaeHUMansHOH HHdopMatiy.
PeXUM  KOH(GHACHLMATBHOCTH  [EPCOHANBHBIX  JAHHBIX CHHMaeTCs B Caydasx
obeTMIHBAHMA WIH TI0 HCTEYEHHH 75 NIeT CpoKa XpaHeHHs, eC/IH HHOE HE ONpeAeIeHO
3AKOHOM.

1.4. Hacrosmee [lonokenue YTrBEpKAACTCA W BBOAMTCA B JICHCTBHE TNPHKA3OM
3ABEAYIOMEro M sBASETcA OOMA3ATENLHBIM JUIS  MCMIOJHEHHS BCEMH  paboTHHKAMM,
HMEIOLMMH JI0CTYTI K NEPCOHANBHBIM JAHHLIM COTPY/IHHKOB.

2. MougTHe B COCTAB NEPCOHAILHBIX AAHHBLIX

2.1. [llepconansusie namubie paGorimka MBJIOY — undopmaums, weoGXomumas
paoToare/mo B CBA3H € TPYAOBBIMH OTHOWICHHAMH M KacalOUHECHs KOHKPETHOro
paGornuka. ITon wndopmanmeii 0 paGOTHHKAX NOHMMAIOTCH CBeACHMS O (Qakrax,
cobuITHaX ¥ 06CTOSTENBCTBAX KU3HH pabOTHHKA, NO3BOJIKIONIME HACHTHHIIMPOBATDL €ro
JIHYHOCTb.

2.2. B cocTas nepcoHanbHbIX JaHHBIX paboTHHKA BXOAAT:
- aHKeTHBIC ¥ GHorpaduyeckne JIaHHbIC,

- obpazosauue;

- CBE/ICHHSA O TPYAOBOM M OOIIEM CTAXKC,

= CBE/ICHHSA O COCTABE CEMbH,

- IACNOPTHHIE JJaHHKIE,



- CBEJICHUS O BOMHCKOM YYETE;
- CBEeJICHUSI O 3apa0OTHOM TIaTe COTPYIHUKA,

- CBEJICHHUS O COLIMAILHBIX JIBIOTaX;

- CIeIHUaJIbHOCTb,

- 3aHMMaeMas JOJDKHOCTD,

- HAJIM4Yue CYJIUMOCTEN;

- aJIpec MecTa )KUTEIIbCTBA;

- IOMaIHui TenedoH;

- MeCTO pabOThI WU Y4eOBI YICHOB CEMbH M POJACTBEHHUKOB;

- XapaKTep B3aMMOOTHOIICHHUI B CEMBE;

- COJIep)KaHue TPYAOBOIrO JOTOBOPA;

- COCTaB JICKJIAPUPYEMBIX CBEACHUN O HAIMYMU MATEPUATIbHBIX IIEHHOCTEH;
- COJIEp)KaHue JeKIapalny, N0aBaeMOM B HAIOTOBYIO MHCIIEKITUIO;
- OJNIMHHUKY Y KOTIMHU MPHUKA30B 10 JINYHOMY COCTaBY;

- JIMYHBIC JIeJIa U TPYIOBbIE KHUKKHU COTPYIHHUKOB;

- OCHOBaHHMS K IPUKA3aM IO JUYHOMY COCTaBY;

- JAclia, COACPKAIIHNC MATCpHaAJIbl IO ITOBBIIICHHIO KBEUII/I(i)I/IKaI_[I/II/I H IICPCIIOATIOTOBKCE
COTPYAHHUKOB, UX aTTCCTAllUU, CJIY)KG6HI>IM PaCCIICIOBAHUAM,

- KOIIMH OTUCTOB, HAIIPABJISICMBIC B OpIraHbl CTATHUCTUKMU.

2.3. JlaHHblE JOKYMEHTHI SIBIISIFOTCS KOH(QUICHIMAIBHBIMHU, XOTSA, YUMUTHIBAs HX
MacCOBOCTh M €IMHOE MECTO OOpabOTKM W XpaHEHUs - COOTBETCTBYIOIIMHA Tpud
OrpaHUYEHMS HAa HUX HE CTABUTCA.

3. O0padoTKa NEePCOHATBHBIX JAHHBIX

3.1. Tlon 00pabOTKON mMeEpCOHATBHBIX JaHHBIX PAOOTHHUKA TOHMMAETCS TOJyYCHHUE,
XpaHeHue, KOMOWHUpOBaHWE, TiepeJadya Wi JI000oe JApyroe  MCIOJIh30BaHHUE
MIEPCOHANIBHBIX JJAHHBIX PaOOTHHUKA.

3.2. B nensx obecnieyeHus mpaB ¥ cBOOO YeJOBEKa W TpaKJaHWHA paboToaTeIh U €ro
MPEACTaBUTENN MPU 00pabOTKE MEPCOHANBHBIX JAHHBIX paOOTHHKA 00S3aHBI COOJIIOIATH
cienyromue ooime TpeOOBaHUS:

3.2.1. OOpaboTka TEPCOHANBHBIX JAHHBIX pPAOOTHUKA MOXET OCYIIECTBISITHCS
HCKITFOUATENILHO B IIENISIX OOECredYeHUs] COONFOJCHHS 3aKOHOB W HMHBIX HOPMATHBHBIX
MPaBOBBIX AaKTOB, COJEHCTBHUS paOOTHHUKAM B TPYAOYCTPOWCTBE, OOYy4YCHHH W
MIPOJIBIDKCHUM TI0 CITyk0e, oOecrieueHusl TNYHOW 0e30MacHOCTH PabOTHUKOB, KOHTPOJIS
KOJIMYECTBA M KAYECTBA BBITIOJHAEMON PabOThHI U 00ECTICUCHHSI COXPAHHOCTH UMYIIIECTBA.

3.2.2. Ilpu ompeneneHun oObemMa U CcoAepx aHUsA 00padaThIBAEMbIX MEPCOHATBHBIX
JAHHBIX paboTHUKA paboTojaresb JOJKEH PYKOBOJACTBOBaThcs  KoHCTUTyIMEH
Poccuiickoit @enepanuu, TpynoBsiM KogexkcoM U uHbIMU (pefiepaibHBIMU 3aKOHAMMU.



3.2.3. ITlonyyeHue NEPCOHAIBHBIX JaHHBIX MOYKET OCYIIECTBISATECS Kak IyTeEM
NpEeACTaBICHUS UX CAMUM PaOOTHUKOM, TaK U IyTeM MOJYYSHHS UX U3 UHBIX HCTOUYHUKOB.

3.2.4. TlepcoHanbpHbIE JaHHBIE CIEAYET MOJy4YaTh y HEro camoro. Eciu mepcoHanbHbIC
JTaHHBIE PAOOTHWKA, BO3MOXHO TOJYYHTh TOJBKO y TPEThEH CTOPOHBI, TO PaOOTHHUK
JOJDKEH OBbITh YBEIOMJIEH 00 STOM 3apaHee M OT HEro JAOJKHO OBITh MOJIYYEHO
MMCBMEHHOE corjacue. PaboromaTenbs 1ODKEH COOOMMTH PaOOTHHKY O IENsX,
MIPEANOIaraéMpIX UICTOYHUKAX U CITOCO0AaX MOMyYCHHsI TIEPCOHATBHBIX JAaHHBIX, a TaK KE O
XapakTepe MOJICKAIIUX TOJYYSCHHUIO MEePCOHAIBHBIX JaHHBIX U TMOCIEICTBUSAX OTKa3a
pabOTHUKA J1aTh MUCbMEHHOE COTJIacue Ha UX MOJIyYeHHE.

3.2.5. Paboronarens HE UMEET MpaBa MOJIydaTh U 00pabaThIBaTh MEPCOHATBHBIC JAHHBIC
paboOTHHUKA O €ro MOJUTHUYECKUX, PETUTHO3HBIX U UHBIX YOCKICHUIX U YaCTHOM >kxu3HH. B
ClIydasix, HETOCPEICTBEHHO CBSI3aHHBIX C BOMPOCAMH TPYJIOBBIX OTHOILIECHUH JAHHBIE O
JaCTHOW >KM3HU paboTHUKA (MHPOpMANHS O >KH3HEACATEIHLHOCTH B chepe CEMEWHBIX
OBITOBBIX, JIMYHBIX OTHOIICHUI) MOTYT OBITH IMOJY4YeHBI U 00paboTaHbl paboTo/aTEIEM
TOJIBKO C €r0 MUCbMEHHOTO COIJIacusl.

3.2.6. PaGoTonarens HE UMEET NMpaBoO MOJy4YaTh U 00pabaThIBaTh NEPCOHAIBHBIE TAHHbBIE
pabOTHHKA O €ro WICHCTBE B OOIIECTBEHHBIX OOBEAMHEHMSIX WM €ro MpodCOr3HOM
JEeSATENBHOCTH, 32 UCKIIFOUEHUEM CIIy4aeB, IPETyCMOTPEHHBIX (peiepaibHbIM 3aKOHOM.

3.3. K oOpabotke, mepenaye M XpaHEHHUIO MEPCOHAIBHBIX JAaHHBIX PAOOTHHKA MOTYT
UMETb JOCTYII COTPYAHUKHU:

- OyXxranarepuu;
- COTPYIHUKH CITy>KOBI YIIPaBIECHUS ITEPCOHAIIOM;
- COTPYJAHUKU KOMITIOTEPHBIX OT/EIOB.

3.4. Hcrnonp30BaHME MEPCOHANBHBIX JAHHBIX BO3MOYKHO TOJBKO B COOTBETCTBUU C
LEJISIMU, ONIPEJETUBIINMU UX MOJTyUYCHHE.

3.4.1. TlepcoHanbHble NaHHbIE HE MOTYT OBITh HCIHOJIb30BaHbl B LENSIX NPUYMHEHUSA
MMYIIIECTBEHHOTO U MOPAJILHOIO Bpena Tpa)kaaHam, 3aTPyAHEHHUs peanu3alud NpaB U
cBoOoa rpaxnan Poccuiickoit ®enepaunu. OrpaHnyeHue mnpaB rpaxzaan Poccuiickoi
Qenepallid Ha  OCHOBE  HCMOJB30BaHMS HHPOpManuMM 00 HMX  COLMAIBHOM
MIPOMCXOXKJICHUH, O PACOBOM, HALMOHAJIBHOM, S3BIKOBOM, DPEJMTHO3HOW WM IMApTUHHOU
IIPUHAJIEKHOCTH 3aIIPEIIEHO U KapaeTcsi B COOTBETCTBUM C 3aKOHOAATEIBCTBOM.

3.5. Ilepenmaua mnepCOHANBHBIX JAaHHBIX pPaOOTHMKAa BO3MOXHA TOJBKO C COTJIACHUs
pabOTHUKA WK B CIy4asx, IPSIMO MPEAYCMOTPEHHBIX 3aKOHOAATEIILCTBOM.

3.5.1. Ilpm mnepemaye mneEpcOHATBHBIX JaHHBIX paOOTHHKA pabOTOJATENh JIOJDKEH
cOOJII01aTh CleNyIoINe TPeOOBaHUS:

- He co0O0IaTh NMepCcOoHaIbHBIE AaHHbIE PAOOTHHKA TPEThel CTOpPOHE 0€3 MUCHMEHHOTO
corjiacusi paOOTHHKa, 3a MCKIIOYEHHEM CJIydaeB, KOIJa 9TO HEOOXOAUMO B IIEJSX
MPEAYNPEeKIACHUS YIPO3bl KU3HU W 3J0pOBBI0 pabOTHMKA, a TakXe B Ciydasx,
YCTaHOBJICHHBIX (heJiepaIbHbIM 3aKOHOM;

- HE COoOOIIaTh MEPCOHAJbHBIE [aHHbIE PA0OTHHKA B KOMMEpPUYECKMX LeisaXx 0e3 ero
MMUCHbMEHHOTO COTJIacus;



- TIPEeIYNPEAUTh JINII, TIOTYYAIOIINX MePCOHATbHBIC JaHHBIE paOOTHUKA, O TOM, YTO JITH
JaHHBIE MOTYT OBITh HCIOJIb30BaHbI JIUIIb B ILENAX, AJ KOTOPHIX OHU COOOIIEHBI, U
TpebOBaTh OT 3THUX JUI[ MOATBEPXKIEHUS TOrO, YTO ATO MpaBWio cobioneHo. Jluia,
MOJIy4alolle TMepCoOHalbHbIE JaHHblE pa0OTHHMKA, OO0s3aHBI COOJIIOAATH PEKUM
CEeKpeTHOCTH (KOH(MUIECHIIMATBLHOCTH). JlaHHOE TMOJOXKEHHWE HE pPACHpPOCTpaHsETCs Ha
OOMEH TEPCOHAJbHBIMU  JAHHBIMHM  pPAOOTHUKOB B  TOPAJIKE, YCTAHOBICHHOM
benepaibHBIMU 3aKOHAMU;

- paspfmatb JOCTYII K IICPCOHAJIbHBIM HAdHHBIM pa60THI/IKOB TOJIBKO CIICOHUAJIbHO
YIOOJIHOMOYCHHBIM JIMIIAM, OIPCACICHHBIM IIPHUKA30M II0 OpraHu3allvid, IIPpH 3TOM
YKa3aHHBIC JIMIAa JOJIKHBI HMMCTH IIPABO IIOJY4YdThb TOJBKO TC IICPCOHAJIBHBIC OAHHBIC
pa6OTHI/IKa, KOTOPLBIC HGO6XOI[I/IMBI AJIA BBIITIOJIHCHUA KOHKPCTHBIX Q)YHKHHIZ;

- HE 3ampanBaTh HHPOPMAIUIO O COCTOSIHUH 370POBbsl paOOTHHKA, 32 HCKIIOUEHHUEM TeX
CBEJICHUH, KOTOpBIE OTHOCATCS K BOIPOCY O BO3MOXHOCTH BBIIIOJHEHUS PaOOTHUKOM
TPYAOBOH (PyHKIUY;

- IepeaBaTh EPCOHANIbHBIE JaHHbIE PAOOTHUKA MPEICTABUTESIM PAOOTHUKOB B MOPSIKE,
yctaHoBieHHOM TpynoBbiM KojgekcoM, U OorpaHHyYMBaTh 3Ty MH(DOPMALUIO TOJIBKO TEMU
MEPCOHAJIbHBIMU  JTAHHBIMU  PaOOTHUKA, KOTOpPbIE HEOOXOAUMBI ISl  BBINOJHEHUS
YKa3aHHBIMH MPEICTABUTEIAMU UX PYHKIUH.

3.5.2. Hepeﬂaqa IICPCOHAJIBHBIX JAaHHBIX OT ACPKATCIA HIIHN Cro HpGI[CT&BHTGJIGﬁ
BHCITHCMY HOTpe6I/IT€JIIO MOJKCT HOOIIYCKAaTbCA B MHHHMAJIBHBIX o0beMax M TOIBKO B
OCJIIX BBIIOJHCHHA 3ada4d, COOTBCTCTBYIOIIUX 0O0BEKTUBHOM IMPUYNHC c6opa OTHUX
JaHHBIX.

3.5.3. IIpu nepenaue nepcoHaIbHBIX JAaHHBIX PaOOTHHKA MOTPEOUTENSIM (B TOM YUCIIE U B
KOMMEPUECKUX LEJISIX) 3a Ipeieibl OpraHu3aiy padoToAaTeb HE J0KEH CO00IIaTh ITH
JaHHbIE TpeThell CTOpoHE Oe3 MUCBMEHHOro coriacus paOOTHHKA, 3a HCKIIOYCHUEM
cllydaeB, KOTJa 3TO HEOOXOAMMO B LIENIAX NPEayNpeXIAeHUs Yrpo3bl )KU3HU U 310POBbHIO
pabOTHHKA WK B CIy4asx, YCTAHOBJIEHHBIX (DellepanbHbIM 3aKOHOM.

3.6. Bce mepbl KOHQUACHITMATBHOCTH TIpU cOope, 00paboTKe U XpaHEHUU MEPCOHATBHBIX
JAHHBIX COTPYJIHUKA PACHPOCTPAHSIOTCA KaKk Ha OyMaKHbIe, TaK M Ha JJIEKTPOHHBIC
(aBTOMATU3UPOBAHHBIC) HOCUTEIHN UH(POPMAITUH.

3.7. He pomyckaercs OTBe4YaTh Ha BOIIPOCHI, CBSA3AHHBIE C IEpeNadyeid NEPCOHAIBHOU
nHopmaruu mo TesnedoHy win gakcy.

3.8. XpaHeHue nepcoHaIbHBIX JaHHBIX JOKHO MPOUCXOIUTH B TOPSAKE, UCKIIOYAIOIIEM
UX yTpaTy WU UX HEMPaBOMEPHOE MCIOIb30BaHHE.

3.9. Ilpu NpUHATHN pEIICHUM, 3aTparuBarOINX HHTEPECHl paOOTHUKA, pabOTOIATEbh HE
UMEET TIpaBa OCHOBBIBATHCS Ha TICPCOHAIBHBIX JAHHBIX pPaOOTHHUKA, TOTYyYCHHBIX
UCKITIOYUTEIILHO B pe3yiIbTaTe WX aBTOMATH3MPOBAHHOW OOpAaOOTKH WIIM 3JICKTPOHHOTO
nosiydeHus.  Paboromarenh — yduTBIBaeT  JIMYHBIC ~ KadyecTBa ~ pabOTHHUKA,  €ro
100pocoBeCTHBIN U AP(HEKTUBHBIN TPY/I.

4. JlocTyn K NepCOHAJIBbHBIM JIAHHBIM

4.1. BuyrpenHuii goctyn (JOCTyN BHYTPHU OpraHU3aliu).



4.1.1. IIpaBo gocTyna K NepcoHaIbHbIM JaHHBIM COTPYAHUKA UMEIOT:
- FEHEPAJIbHBIN JUPEKTOP OpraHU3alnu;

- PYKOBOJMTEINN CTPYKTYPHBIX MOJPA3ACICHUN 110 HAMIPABICHUIO JEATETbHOCTH (JIOCTYII K
JUYHBIM JJAHHBIM TOJIBKO COTPYIHHUKOB CBOETO MOJIpa3IeicHus);

- IpU TNEPEeBOJE U3 OJHOIO CTPYKTYPHOTO TOJpa3JeieHus B JpPYyroe, JIOCTyN K
MEPCOHAILHBIM ~ JAHHBIM  COTPYJAHMKAa MOXET HWMETh PYKOBOAUTEIb  HOBOTO
MO/Ipa3/IeIICHUS;

- caMm paOOTHUK, HOCUTEIh JaHHBIX.

- JIpyrde COTPYAHUKH OpraHM3allid IIPH BBIMOJHCHUM HWMH CBOUX CITYKCOHBIX
00s3aHHOCTEN.

4.1.2. IlepedyeHb UL, HMEIOIMX JOCTYN K IEPCOHAIBHBIM JAaHHBIM pPAOOTHUKOB,
OIIPENENAETCS IPUKA30M F€HEPAIIBHOIO JUPEKTOPA OpraHU3alyH.

4.2. BHemHu 10CTYII.

42.1. K YUCIy MACCOBBIX HOTp€6HTeH€fI IICPCOHAJIBHBIX MAdAHHBIX BHC OpraHHu3alliu
MOKHO OTHCCTH I'OCYAapCTBCHHBIC H HCTOCYIAPCTBCHHLIC (1)}/HKI_II/IOHEIJII>HI>IC CTPYKTYPBI:

- HAJIOTOBBIE€ MHCIICKIUM;

- IPABOOXPAHUTEJILHBIE OPTaHbI;

- OpraHbl CTaTUCTHKUY;

- CTpaxoOBbI€ ar€HTCTBA;

- BOCHKOMAThI;

- OpraHbl COUAIBHOTO CTPAXOBAHUS;

- ICHCUOHHBIC (OH/IBI;

- OAPA3CICHNUS MYHUIUITAIBHBIX OPTraHOB YIIPABJICHUS;

4.2.2. Han3opHO-KOHTPOJIBHBIE OpPraHbl UMEIOT JOCTYN K MHGOpMAIMU TOJIBKO B cdepe
CBOEU KOMIIETCHIIUU.

4.2.3. Opranuzauyv, B KOTOPbIE€ COTPYJHHUK MOXET OCYIIECTBIISTh MEPEUYUCICHUS
JICHE)KHBIX CPENICTB (CTpPaxoBble KOMIAHUHU, HETOCYAAapCTBEHHbIE TEHCUOHHBIC (DOHJIBI,
0JIarOTBOPUTEIILHBIC OPTaHU3AIUMHU, KPEAUTHBIC YUPEKIACHHS), MOTYT MOJIYYUTh JOCTYM K
MIEPCOHANILHBIM JaHHBIM PAOOTHHUKA TOJIBKO B CIy4Yae €ro MMCbMEHHOTO pa3perieHusl.

4.2.4. Ipyrue opranuzanuu.

Caenenust 0 pabOTaOIIEM COTPYAHUKE WM YK€ YBOJICHHOM MOTYT OBITh MPEOCTABICHBI
JIPYroil OpraHU3alMM TOJIBKO C THUCBMEHHOTO 3ampoca Ha OJlaHKe OpraHu3aluu, ¢
MPWIOKEHUEM KOITMU HOTapUaJIbHO 3aBEPEHHOTO 3asiBJICHUS paOOTHHUKA.

HepCOHaJ'IBHI)Ie JaHHBIC COTPYJAHHUKA MOTYT OBITH npcaoCTaBJICHBI POACTBCHHHUKAM HJIA
YJICHaM €ro CCMbH TOJIbKO € ITMCbMCHHOTI'O Pa3pCHICHUA CaMOT'0 COTPpYAHHKA.

B ciiydae pa3Boaa ObiBIasi cynpyra (Cynpyr) UMEIOT IPaBO OOpATUTHCS B OPraHU3aIUIO C
MMUCHbMEHHBIM 3aIIPOCOM O pa3Mepe 3apabOTHOM MIIaThl COTpYAHUKA O0e3 ero coracus. (YK
PD).

5. 3ammTa NepcoHaANbHBIX TaHHBIX



5.1. Tlog yrpo3oil WiIM OMNACHOCTBIO YTpaThl MEPCOHAJIBHBIX JAHHBIX IMOHUMAETCS
€AMHUYHOE WM KOMILJIEKCHOE, PEAIbHOE WM MOTEHIHAIbHOE, aKTUBHOE WJIM [TACCUBHOE
IPOSIBJICHUE 3JIOYMBIIIJIEHHBIX BO3MOXKHOCTEH BHEIIHUX WJIM BHYTPEHHUX HCTOYHHMKOB
yrpo3bl CO3[aBaTh HEONArONpUSATHBIE COOBITHS, OKa3bIBaTh JECTAOMIM3UPYIOLIEE
BO3/ICICTBHE Ha 3alUIIAEMYI0 HH(POPMALUIO.

5.2. Puck yrpo3sl 1100bIM WH(GOPMAITMOHHBIM pecypcaM CO3Jal0T CTHUXUWHBIE OEICTBUS,
AKCTpEMalIbHbIE CUTYaAllUH, TEPPOPUCTUUYECKUE JEHUCTBUS, aBapUU TEXHUUYECKUX CPEIICTB U
JUHUN CBSA3M, JIpyrue OOBEKTHBHBIE OOCTOATENHCTBA, a TaKXKE 3aUHTEPECOBAHHBIC U
HE3aMHTEPECOBAHHBIC B BOBHUKHOBEHUU YIPO3bI JIUIIA.

5.3. 3anmTa nepcoHaNbHBIX JAHHBIX MPEICTABISAET COOOH )KECTKO PErIaMEHTHPOBAHHBIN
U JMHAMHYECKHM TEXHOJIOTMYECKHMH MpOLECC, MNPEAYNPEKAAOUIMI  HapylIeHHE
JOCTYIHOCTH, IEJIOCTHOCTH, JOCTOBEPHOCTH M KOH(QUIACHIMAIBLHOCTUA TEPCOHATBHBIX
JaHHBIX M, B KOHEYHOM CUeTe, 00ECIEUMBAIOIINUN TOCTATOYHO HAACKHYI0 O€30MacHOCTh
uHboOpMallul B TPOIECCe YNPABICHUYECKOW M TMPOU3BOJICTBEHHON JEATEIBHOCTH
KOMITaHHH.

5.4. 3ammTa nNepcoHANbHBIX JAHHBIX PA0OTHUKA OT HEMPABOMEPHOIO MX MCIOJIb30BaHUS
WM yTpaThl JOJKHA ObITH oOecrieueHa paboToJaTesieM 3a CUET €ro CPeACTB B MOPSAKE,
YCTaHOBJICHHOM (pe/iepanbHbIM 3aKOHOM.

5.5. «BHyTpeHHsI4 3amuTa.

5.5.1. OCHOBHBIM BHHOBHHKOM HECAaHKIMOHUPOBAHHOIO JOCTyNa K IEPCOHAIBHBIM
JaHHBIM SIBJISIETCS, KaK IPaBWJIO, NEpCOHaNl, pabOTaIMN ¢ JOKYMEHTaMu U Oa3amu
JNaHHbIX. PernmaMeHTtamus JocTyna IepcoHaja K KOH(UIEHIMAIbHBIM CBEJICHUSM,
JOKyMeHTaM H© 0a3aM JaHHbIX BXOAUT B YHUCJIO OCHOBHBIX HAalpaBiICHUI
OpraHM3allMOHHOM 3alluThl HMH(OpPMALMM W TpeJHa3HAYeHa JUIsl pa3rpaHUYCHUs
IIOJTHOMOYHM MEXAY PYKOBOAUTEISAMU U CIIELUATUCTAMUA OPTaHU3ALUH.

5.5.2. Jlna oOecrnieueHUH BHYTPEHHEH 3alllMThl MEPCOHAJIBHBIX JAHHBIX PaOOTHUKOB
HEOOXOIMMO COOTIONIATh PsIT MEP:

- OrpaHMYEHUE U pErjlaMeHTalMsl cocTaBa paOOTHUKOB, ()YHKIIMOHAJIbHBIE OOS3aHHOCTU
KOTOPBIX TPEOYIOT KOH(PUIESHIIMAIBHBIX 3HAHUH;

- cTporoe u3bupareabHOe U 000CHOBAHHOE paclpeiesieHue JOKYMEHTOB U WH(opMaIuu
MEXIy paOOTHUKAMU;

- pallMOHAJIBHOE pa3MelieHrne pabounx MecT paOOTHUKOB, MPU KOTOPOM MCKIIIOYAIO0Ch Obl
OECKOHTPOJIBHOE UCTIOIB30BaHUE 3allUIAEMON HHPOPMALIHH;

- 3HaHWE pabOTHUKOM TPEOOBAHUI HOPMATHUBHO — METOJIMYECKHUX JTOKYMEHTOB IO 3aIHUTE
MH(}OpMaAIUU U COXPAHEHUH TANHBL;

- HaTu4ue HEOOXOJMMBIX YCJIOBHI B TOMEIICHUH JJIsi paOOThl ¢ KOH(DHICHIIMATLHBIMU
JIOKyMEHTaMu 1 0a3aMu TaHHbBIX;

- OIIpe/IeJICHNE U PEerJIaMEeHTAalMs COCTaBa pa0OTHUKOB, MMEIOIIMX MPaBO A0CTyNa (BX0/a)
B IIOMEIIICHUE, B KOTOPOM HaXOJUTCS BRIUUCIUTEIbHAS TEXHUKA,;

- OpraHu3alus nopsKa yHUYTOKEeHUs HHPOopMalnu;

- CBOEBPEMEHHOE BBHISBIICHWE HAPYIICHUS TPEOOBAHHWM pPa3pelIUTEILHON CHUCTEMBbI
noctyna pabOTHUKAMHU TTOPA3ACIICHNUS,;



- BOCIIUTATENIbHAsi U Pa3bsCHUTENbHAsA paboOTa C COTPYJHUKAMU MOJAPA3ACICHUS IO
NPEeayNnpekICHUI0 YTpaThl ILIEHHBIX CBEIEHUM Mpu paboTe ¢ KOH(UIECHIHATBLHBIMU
JIOKyMEHTaMUu;

- HE JIOMyCKaeTcs Bblaua JIMYHBIX JIe] COTPYAHUKOB Ha pabouue MecTta pyKOBOAUTEICH.
5.5.3. 3amuTa nepcoHaNbHBIX JAHHBIX COTPYAHUKA HA AJIEKTPOHHBIX HOCUTEISX.

Bce mamnku, conepikamiye nepcoHalbHbIe TaHHBIE COTPYIHUKA, JODKHBI ObITh 3aIIUIICHBI
napojieM, KOTOpbI cooOIIaeTcs pyKOBOAMTENIO CIIYKOBI YIpaBlICHHS MEPCOHAJIOM H
PYKOBOIMTEIIO CITYKObI HHPOPMAITMOHHBIX TEXHOJIOTUN

5.6. « BHemHAA 3ammTay.

5.6.1. Jlns 3amuThl KOH(UIESHIIMAIBHON WHGOpPMAIMU CO3AAIOTCS IIeJICHANPaBICHHBIC
HEONaronpusTHBIE YCIOBUA W  TPYAHONPEOAOIUMBIE MPEMATCTBHS Ui JIMLA,
NBITAIONIETOCS COBEPIINUTh HECAHKIIMOHUPOBAHHBIN JOCTYIl M OBJaJeHUE WH(pOpMaIUEH.
[enbio 1 pe3ynbTaTOM HECAaHKIIMOHUPOBAHHOTO JOCTyMa K MHPOPMAIIMOHHBIM pecypcam
MOJKET OBbITh HE TOJIBKO OBJIAJICHUE LIEHHBIMUA CBEACHUSMHU U MX HCIOJIb30BAaHUE, HO U UX
BUJIOM3MEHEHHE, YHHUYTOXXEHUE, BHECEHHE BHpYyca, MOJAMEHa, (anbcuPUKaIUsI
COJIep KaHUs PEKBU3UTOB JIOKYMEHTA U JIp.

5.6.2. Ilom TNOCTOPOHHUM JIMIIOM TOHUMAaETCs JiI0OO€ JIMII0, HE HUMEIOIIee
HETOCPEJCTBEHHOTO OTHOIIEHUSA K ACSATEIbHOCTH KOMITAHMH, MOCETUTENH, PAaOOTHUKHU
IPYTUX OpPTraHU3alMOHHBIX CTPYKTyp. IlocTOpoHHWE IMIla HE JODKHBI 3HATh
pacnipenenenue GyHKIUN, paboune MPOIECChl, TEXHOJIOTHUIO COCTaBIICHUs, 0(hOpPMIICHUS,
BEJICHUS U XpaHCHUS JOKYMEHTOB, Jie]l 1 pabourx MaTeprajioB B OT/EJIC IIepCOHAIA.

5.6.3. Jlna obOecneyeHWs: BHEIIHEH 3alllMThl MEPCOHAIBHBIX JaHHBIX COTPYAHHKOB
HEO0XO0JIUMO COOTIONIATh PsiJT MEpP:

- IOPSI/IOK MpUEMa, yueTa U KOHTPOJISL JESTEIHbHOCTH MOCETUTEINECH;

- POTTYCKHOM PEKUM OpPTaHU3aIlNN;

- Y4€T U TOPSIIOK BBIJAYH YI0OCTOBEPEHUN;

- TEXHUYECKHE CPEJICTBA OXPAHbI, CUTHAJIN3AIUY;

- IOPSIIOK OXPaHBl TEPPUTOPUH, 3TAHUN, TTOMEIIICHUH, TPAHCTIOPTHBIX CPECTB;

- TpeOOBaHM K 3a1UTe HHGOOPMAITUU TIPU UHTEPBBIOMPOBAHUH U COOECETOBAHMSIX.

5.7. Bce nuua, cBsi3aHHbIE C MOJy4YE€HUEM, OOpaOOTKOM W 3aIlUTOW MEPCOHATbHBIX
JaHHBIX, 00s3aHbl MOJANMUCATh 00S3aTENBCTBO O HEPA3TJALICHUH MEPCOHAIBHBIX JTAHHBIX
PabOTHUKOB.

5.8. ITo BO3MOYKHOCTH TEpCOHATIbHBIC JaHHbIE 00€3 TMIMBAIOTCSI.

5.9. KpOMe MCPp 3alllUTHI IICPCOHAJIBHBIX JAHHBIX, YCTAHOBJICHHBIX 3dKOHOIATCJIbCTBOM,
pa6OTOI[aTeJ'II/I, pa60THI/II(I/I " UX IPCACTABUTCIIN MOT'YT BI)Ipa6aTBIBaTB COBMCCTHBIC MCPBI
3alIUTHI IICPCOHAJIBHBIX JAaHHBIX pa60THI/IKOB.

6. IIpaBa u 00s13aHHOCTH PA0OTHUKA

6.1. 3akperenue mpaB pabOTHUKA, PETIAMEHTUPYIOIIUX 3aIUTy €ro MePCOHATBHBIX
JAHHBIX, 00ECIIEYNBAET COXPAHHOCTH MOTHOW U TOYHON MH(OPMAITUHU O HEM.



6.2. PaboTHUKM M WX TPEACTABUTENH IOJKHBI OBITh O3HAKOMJICHBI IOJ] PACIHUCKY C
JOKYMEHTaMU OpraHU3allM, YCTAHABIMBAIOUIMMHU MOPSIOK O0pabOTKH MEpCOHATBHBIX
JaHHBIX PAOOTHUKOB, a TakXKe 00 WX MpaBax U 00A3aHHOCTSX B 3TOM 00JIaCTH.

6.3. B mensix 3aliMThl MEPCOHANBHBIX JAHHBIX, XpaHALIUMXCS y padoroaarelis, pabOTHUK
HMMEET MPABO:

- TpC6OBaTI) HUCKIIIOUCHUA HWJIN HCIIPABJICHUSA HCBCPHBIX HWJIM HCIIOJIHBIX IICPCOHAJIBHBIX
JaHHBIX.

- Ha CBO6OIIHI>Iﬁ OecIuIaTHBINA AOCTYII K CBOUM IICPCOHAJIBHBIM OAdHHBIM, BKJIXO4Yas IIPaBO
Ha IIOJIYUYCHHUC KON JIFOOOH 3aIlIiucCu, coz:epxcameﬁ IMCPCOHAJIBHBIC TAHHBIC,

- TIEpCOHAJIbHBIC JAHHBIC OIIEHOYHOTO XapaKTepa JOMOIHUTH 3asBICHUEM, BBIPAKAIOIINM
€ro COOCTBEHHYIO TOUKY 3PCHUS;

- OIPENENATh CBOUX MPEACTABUTENEH JI 3alIUThl CBOMX IEPCOHAIBHBIX JaHHBIX;
- HAa COXPAHEHHE U 3aIIUTy CBOCH JINYHON U CEMENHOW TANHBI.
6.4. PaboTHUK 00s13aH:

- mepedaBaTh pabOTOJATENI0 WM €ro MPEACTABUTENII0 KOMIUIEKC JOCTOBEPHBIX,
JIOKYMEHTUPOBAHHBIX IEPCOHAIIBHBIX JAHHBIX, COCTAB KOTOPBIX YCTAHOBIJIEH Tpy/IOBBIM
KoJiekcoM PO.

- CBOEBPEMEHHO CO00IIaTh padoToAATENI0 00 U3MEHEHUN CBOUX MEPCOHATIBHBIX IAHHBIX

6.5. PabotHukM cTaBAT paboTojaTesss B U3BECTHOCTh 00 M3MEHEHHM (paMHIIUM, UMEHH,
OTUYECTBA, AATHl POKICHHUS, YTO MOJYYaeT OTPAKEHUE B TPYIOBOM KHM)KKE HA OCHOBAaHUU
MPEACTABICHHBIX JOKyMEHTOB. [lpu HEOOXOOUMOCTH HW3MEHSIOTCS JaHHble 00
o0Opa3zoBaHuHU, TPOPECCUH, CIIELIMATIBHOCTH, IPUCBOCHUH HOBOTO pa3psijaa U Ip.

6.6. B 1ensix 3anuThl YaCTHOM KU3HU, TUYHON M CEMEWHON TalHBI pAOOTHUKH HE JTOJHKHBI
OTKa3bIBaThCSI OT CBOETO IIpaBa Ha OOpPaOOTKY IMEPCOHAJBHBIX JIAaHHBIX TOJBKO C HX
COrJlacHsi, IMOCKOJBKY 3TO MOXET IOBJIE€Yb MPUYMHEHHWE MOPAJIbHOTO, MATEPUATBHOTO
Bpea.

7. OTBETCTBEHHOCTH 32 pasrjameHne KOHpuaeHunaaIbHOH HHPOPMALUH, CBA3AHHOMN
€ NEePCOHAIbHBIMY IaHHBIMHU

7.1. TlepconanbHasi OTBETCTBEHHOCTh — OJHO M3 TJIABHBIX TPEOOBAHHWI K OpraHu3alvu
(YyHKIMOHUPOBAHUSI CHUCTEMbI 3alllUTHl TEPCOHATBHON HH(OpMaAIMU U 00s3aTebHOE
ycioBue ooecniedeHus 3PHEeKTUBHOCTH 3TON CUCTEMBI.

7.2. FOpunudeckue u (pu3nUecKre JUIa, B COOTBETCTBUU CO CBOMMHM TOJHOMOYHUSMH
BIajictonue WHGOPMAUEe O TpaKJaHaX, MOJYYAIONIME U HCIOJB3YIOIIHE €€, HECYT
OTBETCTBEHHOCTh B COOTBETCTBHHM C 3aKOHOJATEILCTBOM Poccuiickoint ®denepanuu 3a
HapyIIeHrne PeKrMa 3aIuThl, 00paOOTKH U MOPSIKA UCIIOIH30BAHUS dTOW HH(POPMAIIUH.

7.3. PykoBoauTenb, paspemiarouMii JOCTYNl COTPYAHHMKA K KOH(PUACHIUAIbHOMY
JTOKYMEHTY, HECET NEPCOHAIBHYIO OTBETCTBEHHOCTh 32 IAHHOE Pa3pelleHuE.

7.4. Kaxnpli COTpYJIHUK OpraHU3alluy, MOJy4arolmuid sl paboThl KOH(UIECHIIUATBHBIN
JOKYMEHT, HECET €IWHOJIUYHYIO OTBETCTBEHHOCTh 3a COXPAHHOCTh HOCHUTENS U
KOH(HUIEHIIUATBHOCTh HH()OPMALIUH.



7.5. Jluna, BUHOBHBIE B HapyUICHUH HOPM, PETYJIHPYIOMIMX MOJIy4YeHHe, 00paboTKy u
3aIIUATY IIEPCOHAIIBHBIX JAHHBIX paboTHHKA, HECYT JUCLUIUIMHAPHYIO,
aAMUHUCTPATUBHYI0, TPaXJIAHCKO-NIPABOBYI0 HJIM YIOJIOBHYIO OTBETCTBEHHOCTH B
COOTBETCTBUM C (peiepabHBIMU 3aKOHAMH.

7.5.1. 3a HEHCHOJHEHWE WM HEHAJJIeKAlllee HCIOJHEHUE PAOOTHUKOM IO €ro BHUHE
BO3JIO)KEHHBIX HAa HETO 00SI3aHHOCTEH M0 COOJIFOIEHUIO YCTAaHOBJIEHHOIO MOPSAKA padOThI
CO CBEACHMSIMH KOH(MUICHIIMAIFHOTO Xapakrepa paboTojaTeNb BIOpaBe MPUMEHSThH
npexycMoTpensble TpynoBeiM Kogekcom quciuIuinHapHble B3bICKAHUSI.

7.5.2. JIOJKHOCTHBIE JUIA, B OOS3aHHOCTh KOTOPBIX BXOJUT BEICHHE MEPCOHATBHBIX
JaHHBIX COTPYIHUKA, 00s3aHBI 00ECHEUYUTHh KaXJAOMy BO3MOXXHOCTH O3HAKOMIICHHUS C
JOKyMEHTaMUd W MaTepHallaMH, HEMOCPEACTBEHHO 3aTparvBalOlIMMU €ro IpaBa U
CcBOOOJBI, €CIM HHOE HE IMpelycMOTpeHO 3akoHoM. HempaBomepHbli o0TKa3 B
MPEIOCTABIEHUN COOpPAaHHBIX B  YCTAHOBJIIEHHOM TOPSAKE JOKYMEHTOB, JHMOO
HECBOEBPEMEHHOE IPEIOCTABICHNE TAKUX JOKYMEHTOB WM HWHOM uHH(pOpMauuu B
cllydasix, NPeIyCMOTPEHHBIX 3aKOHOM, JTMOO NPEIOCTAaBICHUE HEMOIHOM WIHM 3aBEIOMO
JIO’)KHOW MH(pOpMAIMM — BJIEYET HAJOKEHUE Ha JOJDKHOCTHBIX JIMI] aJIMUHHUCTPATUBHOIO
mrpadga B pa3zmepe, omnpenenseMoM  Komekcom 00 — agMUHUCTPAaTUBHBIX
IIPaBOHAPYLICHUSAX.

7.5.3. B coorBerctBun ¢ ['paxpganckum KoaekcoM v, HE3aKOHHBIMM METOJaMH
MOJTYy4YUBIIME HUH(GOPMAIIUIO, COCTABJISIONIYIO CIYKEOHYIO0 TaliHy, 0Osi3aHbl BO3MECTHUTH
MPUYMHEHHBIC YOBITKU, TPUYEM TaKasi ke 005S3aHHOCTh BO3JIaracTcsl U Ha paOOTHUKOB.

7.5.4. YToJI0BHas OTBETCTBEHHOCTh 3a HAPYIIEHNE HENPUKOCHOBEHHOCTH YaCTHOMW KU3HU
(B TOM YmCIIe HE3aKOHHOE COOMpPaHUE WM PACIPOCTPAHECHUE CBEICHUI O YaCTHOW KU3HU
JUIA, COCTABJISIOLIErO €ro JWYHYI0 WM CEeMEiHylo TailiHy, 0e3 ero corjiacus),
HEMPaBOMEPHBIA JOCTYIl K OXpPaHAEMOW 3aKOHOM KOMIBIOTEPHOW HH(pOpMaIuH,
HEMPaBOMEPHBIA OTKAa3 B TMPEIOCTAaBICHUU COOpPAHHBIX B YCTAaHOBJIEHHOM MOPSIKE
JOKYMEHTOB U CBEACHMH (€clii 3TU AESHUS NPUYMHWIM BpeA IpaBaM M 3aKOHHBIM
UHTEpecaM Tpax/aH), COBEPILEHHBIE JHIIOM C MCIOJb30BAHHUEM CBOETrO CIIy>KEOHOTO
MOJIO’KEHUSI Haka3blBaeTcsa wTpadom, JIubO JUIICHWEM IpaBa 3aHUMATh OIpe/eICHHbIC
JIOJDKHOCTH WJIM  3aHUMAThCA  ONPENECIIEHHON JeATeIbHOCThIO, JHOO0 apecToM B
cootBeTcTBUU ¢ YK POD.

7.6. HenmpaBOMEPHOCTH IESATENBHOCTH OPTaHOB IOCYIAPCTBEHHOM BJIACTH W OPTaHU3aLUN
no cOOpy M HCIHOJb30BAHUIO TMEPCOHAIBHBIX JAHHBIX MOXET OBITh YCTAaHOBJIEHA B
Cy1eOHOM MOpSIJIKE.
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